Clubs’ & Societies’ Equipment - insurance 
Students’ Union Combined Scheme 
What you are covered for

The Union’s insurance policy covers you against a range of perils, the main ones being incidents of theft, fire, flood, malicious damage and accidental damage. 

The policy has a number of exclusions, the key ones are listed below:
· Wear and tear

· Mechanical or electrical breakdown

· Damage to musical instruments or sports equipment arising out of its use e.g. a bicycle chain snapping. If an external factor causes the damage e.g. a bicycle is hit by a vehicle – this would be covered.
· Theft from unattended vehicles between 7pm & 8am

· Theft from unattended vehicles between 8am & 7pm unless locked away out of sight, vehicle must be locked and show signs of forcible entry.  
An excess will apply to each claim.  This is usually in the region of £100 but can vary depending on the type of items being insured.  These are specified in the policy schedule which is held by the Students’ Union. 

In cases of theft this needs to be reported to the police as a crime reference number will be required by insurers when claiming.
Insurance extends to anywhere in the UK.  If you are taking equipment overseas, you need to let the Union know – type of equipment, its value, period it will be overseas and details of transit. 
Equipment values

· It is important you review your inventories and keep them up-to-date. The value of each item should represent how much it would cost to replace the item as new on a like for like basis. 

· If you are hiring or borrowing equipment, let the Union know the type of equipment, its value, dates it will be in your possession and if it is being taken overseas. 
Security

 At all times, all due care and diligence should be exercised in safe guarding the insured items.
 Equipment should not be left in an unattended vehicle overnight, or during the day unless it is locked away out of sight between the hours of 8am - 7pm.

 Equipment being transported should not exceed £25,000 in any one vehicle unless this has been referred and agreed with insurers.

 Trailers should be immobilised when left unattended unless stored in a locked building.
 Where equipment is loaned out to members, keep a log showing when equipment is signed in and out.  Any unexplained disappearances have to be treated as a theft and reported to the police for a claim to be made.  

Inspection/Maintenance

· All equipment should be checked regularly to ensure it remains in safe working order.
· Any equipment brought by individuals for use by other members as well as their own should be checked to be in safe working order.

· Inspection required by statute must be complied with. 

· PAT testing should be up-to-date on all electrical equipment.

Access

· Access should be restricted for use for Club/Society activities only.
 Club/Society members should not use equipment for non-Club/Society activities without permission and everyone attending a non-Club/Society activity should be made aware it is not a Club/Society official activity.

Students’ Union Smallcraft Scheme
What you are covered for
This scheme relates to Clubs such as Rowing, Sailing, Canoeing etc.  These type of waterborne activities are insured under a “Smallcraft” policy because a standard insurance policy will exclude waterborne activities in respect of liability to third parties (damage to their property and injuries caused).

The Union’s insurance policy covers you for loss or damage to your craft by fire, theft, accident or malicious damage.  

You are covered in inland and coastal waters of the UK and Europe up to 12 nautical miles offshore and in transit by road. 

The policy has a number of exclusions, the key ones are listed below:

· Wear and tear

· Theft of outboard motors if not securely locked by an anti-theft device
· Theft of equipment (excluding craft) if left unattended unless stolen forcibly from a locked storage area 

· Theft of trailers while unattended unless securely fastened by a wheel clamp or hitchlock.  

An excess will apply to each claim. This is usually in the region of £75 (increasing to £250 for craft insured with a value of £20,000 and over).  The excess is specified in the policy schedule which is held by the Students’ Union 
In cases of theft this needs to be reported to the police as a crime reference number will be required by insurers when claiming.

Equipment values

· It is important you review your inventories and keep them up-to-date. The value of each item should represent how much it would cost to replace the item now, taking into consideration its age and current state of repair. 

· You should insure all craft that is in use, as they need to specified on the policy schedule for third party liability insurance to attach (e.g. damage to a craft belonging to someone else following a collision on the water).
· If you are borrowing craft from outside the Students’ Union, let the Union know the type of craft, its age, value and dates it will be in your possession. 
Security

 At all times, all due care and diligence should be exercised in safe guarding the insured items.
 Trailers and outboard motors should be secured by an anti-theft device when left unattended unless stored in a locked building.
 Where craft is loaned out to other clubs external to the Students’ Union, ask for evidence from the club they are insuring the craft while it is going to be in their possession.  

Inspection/Maintenance/Access
· All equipment should be checked regularly to ensure it remains in safe working order.

· Access should be restricted for use for Club/Society activities only.
 Club/Society members should not use equipment for non-Club/Society activities without permission and everyone attending a non-Club/Society activity should be made aware it is not a Club/Society official activity.

The above guidance is not exhaustive but serves to indicate the main areas of cover and exclusions.  For more information, a copy of the policy wordings can be provided upon request.
