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TRAVEL/MILEAGE DETAILS – SPORTS CLUBS & SOCIEITIESPlease see our privacy notice for details on how this data will be used and stored. A copy of the privacy notice is available from Finance.


	Date
	Reason for Journey
	From
	To
	No. Miles
	Daily Total

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	MILEAGE SUMMARY
	Notes

· Calculate the total miles per day and enter the Daily Total column above.
· [bookmark: _GoBack]For each separate day, claim: 27p per mile.
· Add up the number of miles in the Mileage Summary Table.
· Multiply the number of miles by the rate to get the amount.
· Add up the total amount claimed and transfer to the money request form.



	Date(s)
	Band 1 (27p)
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	TOTAL AMOUNT CLAIMED

	Total Miles
	
	
	

	 x Rate (£/mile)
	
	
	

	Total (£)
	
	
	£


Please see our privacy notice for details on how this data will be used and stored. A copy of the privacy notice is displayed in the Finance Office.
Please see our privacy notice for details on how this data will be used and stored. A copy of the privacy notice is available from Finance.
Please see our privacy notice for details on how this data will be used and stored. A copy of the privacy notice is available from Finance.
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